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POSITION DESCRIPTION 

VOLUNTEER 

 

Volunteers will perform office assistant duties such as, but not limited to: 

 

 Greeting clients 

 

 Assist Veterans service Office and Veterans Service Representative in developing and planning of 

outreach to local veterans. 

 

 Assist Veterans service Office and Veterans Service Representative in the development and processing 

of veterans claims. 

 

 Assist Veterans service Office and Veterans Service Representative in helping veterans connect with 

benefits and services at the federal, state and local level. 

 

 Assist staff in set-up for various Veterans Service Office events. 


